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• Create a NEW account with CITI (if 
necessary)

• Do not create a new account if you 
already have one. Please contact 
ResearchCompEd@Creighton.edu if 
you cannot remember your username 
or need your password reset

• If you already have an account, Select 
“Log In” and skip to Step 11 (Slide 15) 
in these instructions

• Click “Register” to go to the registration 
page. 

CREATING YOUR NEW CITI ACCOUNT
WWW.CITIPROGRAM.ORG
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NOTE: UNDERGRADUATE STUDENTS ARE NOT REQUIRED TO 
COMPLETE THIS TRAINING.

mailto:ResearchCompEd@Creighton.edu
http://www.citiprogram.org/


Step 1: 
Select Creighton
University as your 
organization
affiliation.

CREATING YOUR NEW CITI ACCOUNT
WWW.CITIPROGRAM.ORG
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http://www.citiprogram.org/


Step 2:
Enter your name and 
your primary email 
address.

A secondary email 
address is a good idea,
but not required.
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Step 3: 
Create your CITI
username, password, 
and select security
question and answer on 
this page.
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Step 4: 
Search for and select 
your country of 
residence. 
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Step 5: 
Answer these questions 
related to Continuing 
Education Credits and 
CITI related information. 
Note: you do not need 
CEU’s to complete the 
required CITI training for 
research. 

7



Step 6: 
Complete all 
required fields. A 
Creighton NetID is 
required. If you do 
not have a NetID, 
your PI will need to 
sponsor you for one 
HERE.
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https://doit.creighton.edu/guest-accounts


Step 7:
Select “I am one or more of the 
following and required to 
complete CITI (COI) Conflict of 
Interest. I am listed on a 
federally funded project and/ or I 
have a current Management Plan 
from (CIRC) Conflict of Interest 
Review Committee with 
Creighton University.”

REMEMBER: UNDERGRADUATE 
STUDENTS ARE NOT REQUIRED TO 
COMPLETE THIS REQUIREMENT
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Step 8: 
Select “Finalize 
Registration”
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Step 9: 
Select 
“View Courses”
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Step 10:
Select “Start Now”

Skip to Slide 17
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Step 11:
If you already have a 
CITI  Account and have 
logged in, select 
“View Courses”
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Step 12:
At the bottom of the 
page under Learner 
Tools for Creighton, 
Select “Add a Course”
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Step 13:
Select “I am one or more of the 
following and required to 
complete CITI (COI) Conflict of 
Interest. I am listed on a federally 
funded project and/ or I have a 
current Management Plan from 
(CIRC) Conflict of Interest Review 
Committee with Creighton 
University.”

REMEMBER: UNDERGRADUATE STUDENTS 
ARE NOT REQUIRED TO COMPLETE THIS 
REQUIREMENT
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Step 14:
Select “Start Now”
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IF YOU HAVE ANY
QUESTIONS – PLEASE

CONTACT

• Research Compliance Office

• 402-280-3200

• ResearchCompEd@Creighton.edu
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