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If you need help accessing InfoEd or need a profile created contact the Research Compliance Office 
at: 
Phone:  402-280-3074  
Email:   researchcomped@creighton.edu . 
 

 
 
 
 
 
1. Login to InfoEd 

Step 1: Go to https://creighton.infoedglobal.com 
Step 2: Use the Creighton University single-sign-on (SSO) by selecting Click Here. 
              or 
             Non-SSO users, using the login boxes enter in your assigned username and password. 
 
 Additional login and setup information is found in the InfoEd User Access Guide. 
  

mailto:researchcomped@creighton.edu
https://creighton.infoedglobal.com/
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2. Reviewer Dashboard 

 
All personnel listed on an Initial Application submission within the Creighton University HS 
eForm, must sign-off on the protocol during the routing process.  
 
All listed personnel will receive an email requesting the investigator to review the protocol 
using the Reviewer Dashboard, these emails and links are also found on the InfoEd Assignment 
tab. 
   

Step 1: Select the Reviewer Dashboard link from the email or the protocol from the Assignment 
tab to open the Review Dashboard 
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Step 2: Select the Review tab from the Reviewer Dashboard 

 
 
Step 3: Review the documents associated with the submission by clicking on the Creighton 
University HS eForm and PDF link. 
 

 
 
 
 
Step 4: Once the review of the Creighton University HS eForm and attached document(s) is 
complete, update the Review Status to Reviewed or Not Applicable.  
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Step 5: Select the determination from the Select a decision.  
 
Approved Button: select if you approve the submission. 
 
Modification Required Button: select if the submission needs to be modified before being 
submitted to the IRB Office.  By selecting the Modification Required button the submission will 
go back to the Principal Investigator for revisions.  Comments added to the comment box will 
be shared with the assigned group, see the Comment Box labels.  Once the revisions are 
complete, the Principal Investigator will resubmit, and the entire review routing process 
restarts. 
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Step 6: Routing Tab 
 
The route tab is informational only and will list the review status of all personnel on the 
protocol. 
 

   
3. Submission Workflow  

 
An InfoEd submission should be followed through the Workflow Map.  Each submission type 
has a Workflow Map which are made available through the Portal Configurations button on the 
Home tab.  
 
Submissions in a review routing process are found in the yellow CoI Approval (Co-Investigator) 
or if required the CHI Approval steps. 
 
InfoEd Submission Workflow Chart 
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4. Workflow Status 
 
          The current workflow status of a record number, protocol, is listed as the protocol status.  
 

 
 
 
The current workflow status of a submission is listed as Status at the submission level.  
 

 
 
 
          Possible statuses and their respective descriptions are listed below: 

Status: Description: 

In Development 
The submission is incomplete and has not been submitted to the 
IRB Office. 

Routing 
The submission has been submitted and is waiting for Co-
Investigator approval. 

IRB Office The submission has been received by the IRB Office. 

IRB Administrator 
The submission has been assigned to an IRB Administrator for 
review. 

Modification Required A response is required by the PI. 
Member or Chair The submission is with a reviewer and a determination has not 
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 Review been made. 
On Agenda The submission is on a Board Review agenda. 
Approved The IRB submission determination was approved by the IRB. 
Acknowledge The IRB submission determination was acknowledged by the IRB. 
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