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If you need help accessing InfoEd or need a profile created contact the Research Compliance Office
at:

Phone: 402-280-3074

Email: researchcomped@creighton.edu .

1. Login to InfoEd

Step 1: Go to https://creighton.infoedglobal.com
Step 2: Use the Creighton University single-sign-on (SSO) by selecting Click Here.
or
Non-SSO users, using the login boxes enter in your assigned username and password.

Additional login and setup information is found in the InfoEd User Access Guide.
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2. Reviewer Dashboard

All personnel listed on an Initial Application submission within the Creighton University HS
eForm, must sign-off on the protocol during the routing process.

All listed personnel will receive an email requesting the investigator to review the protocol

using the Reviewer Dashboard, these emails and links are also found on the InfoEd Assignment
tab.

Step 1: Select the Reviewer Dashboard link from the email or the protocol from the Assignment
tab to open the Review Dashboard

. . £ Reply &y Reply All Farward wew
@ Office, IRB <Researchcomped@creighton.edu = ) Ry ) mepy A 7 Fomar

To Research Compliance Ed Wed 5/5/2021 2:46 PM

You have been listed as an investigator on this project. Your review is required before this project is submitted to the IRB. You can
find instructions for how to complete this process here.

*Remember the preferred browser for InfoEd is Firefox.

Reviewer Dashboard

Assignments [[open ] [ Your action items v |

Drag a column header and drop it here to group by that column

| Module Y Record Number Y | Record Owner/Pl Y | Object Y  Record Status Y Subject Y Assigned hd
4 Human Subjects 2001900 Seifferf, Rosa Inifial Application 2- Routing Your acticn is required 05-May-2021 2:45:46 PM
Record Title Testing Exempt Category 4 and Pl assurance
Research Type Bicmedical
Summary Review Type Exempt

Determination Date To
Risk Level

Administrator Name
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Step 2: Select the Review tab from the Reviewer Dashboard

¥ou hawe been identified as someone wha needs ta perorm an On-ne Reves
The "Roesiaw Dashboand” sllows: you b

» “Sea Commants" others have made wnan hay revdewsd his ilem
= “Add Commentz® Lo this flem

& Indicate “Yaur Dension” on the Revdew of this lem

= Zge the "Rouing Progress” thalthis item hasswill take

Mary ol the items being resiewesd have deadines, =0 pleass act accordingly. In order 1o access 1his infarmalion, you will need to e logged In. you are unsure of yeur
usermamelpassword please chck here

1. Rewew e ilems liabed on Fie Review” lab, marking each ilem "Revewed” when you have completed vour revies of il Mole thal "Mol Applicable™ may be an
aphion and # 50, you may salac] hat instead of Rewewad” whan appropriaba Mo ilem can be 16 "Un-Revswad” 1o continug

2 Al &Ny commenls o the P redesers, adminisiratons of all Wewers 83 appropriate and dick he SAT lcon

3 Seled awvalue in the Tecision” menu. You may be prompled to acknowledge speafic represenialions and ceddcaions. You must “Accept” fhiese in order o
procead If presanted. Chck ihe S8E Icon 10 confirm your decision and complela your reves.

11w inlend 1o “Add Camments”, you should do 90 befare you Sel pour decision Onde you el youl decsion and save, you will nol be able make any addilional
changas, | a8 “Adding Commants” or changng "My Decisian® aier pour dessan |5 saved

IF ¥ou have any questons regarding yvour irolvement In this process, of whal is espected of you please contact

IntoEd Admimistrapon (0

Prinng: 518-713-4200

Step 3: Review the documents associated with the submission by clicking on the Creighton
University HS eForm and PDF link.

Close
Hurman Subgact Protocal - imiad Appécatan

Number 2000158 Comments | can see..,
T . " " E
Tithe: Mlew Prolocol Crealed for Sarah Tager on 28-Aug-2010 B 42 PM o = i
o econed

Submitted; 29-Aug-2015 S50:54 PR

" [Ty T [neumam Type Sub=iHmd Pasrinv Shrtun
m Applicalion 20-Ag-2019 5 50:54 PW POF | Un-Reviewed -
o

—
Add Commants:
T be shared with everyone

Salact a dacissn:

LECEE

B|F (U =)= AT

Commeénts o be shaned with Piis)

Step 4: Once the review of the Creighton University HS eForm and attached document(s) is
complete, update the Review Status to Reviewed or Not Applicable.
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Human Subject Protocol - ndie Appbcation

Humber: 2000188 Comments | can see...
Tithe; WNuow Fralocal Croaled far Saah Taiar on 20-8%09-20110 § 42 PM R A s
SponsnT

recoroed
Submitted; 28-Aug-2018 8054 PR

FarmiDineismen Distimmest Typs fitumitied =
Cralaion Univiisiy HE &Form Appllcalion 20-Aug-2018 58054 P -'-r;r

fdd Comments: Smlect a decilon
To bé shared wilh evwaryong

B I W EIEE  leelA|"

Step 5: Select the determination from the Select a decision.
Approved Button: select if you approve the submission.

Modification Required Button: select if the submission needs to be modified before being
submitted to the IRB Office. By selecting the Modification Required button the submission will
go back to the Principal Investigator for revisions. Comments added to the comment box will
be shared with the assigned group, see the Comment Box labels. Once the revisions are
complete, the Principal Investigator will resubmit, and the entire review routing process
restarts.

Hisman Subject Profocol - dtie Appbca tion

Hismber: 2000188 Comments | can see...
Tithe; Moy Pralogol Croaled for Smeah Talor on 20-8%09-2010 5 42 PM R e e
Sponsor:

récoroed
Submitted: 28-Aug-2018 58054 PW

LS TR | Tifstanmerag Iyee Aubimimed -
Cralgmon Linivirgiy HE Form Appllcalion 20-Aug-2019 B854 Pl -'-nr

fidd Comements: Saleci a decinlon
T bé ahared wilh everyone

B I W IEIE | A|"
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Step 6: Routing Tab

The route tab is informational only and will list the review status of all personnel on the
protocol.

Actlve Routing Progross

20001648 - Brooke Filzpabnck Mew Protocel Crested lor Sarsh Taylor on 29-Awg-2015 5:42 PM”

R
E
W Submifted by Saran Taplar an heraf of Beosde Firaparn
I Mosite Mames Boate Type Gtep Wamber (Mams  Wha Finavteed Nersins Irasrt Bemaus
¥ Diwlault Resis Finsl Haview Spap 0 - [naertad Stap Sarah Tayvior 29 A 2009 53005 PM Fppravmd
L Apprewnn
Fig
Pialuuly Aesvs Fieal Rayviss §iap 1 Enaertad Btap Barah Tavior 2P AUy TOIE M2 IO B n{
Dialault & outa Final Raview Brap 1 - Bl Wevibesiion Braaks Fiepaivick iﬁ

Mo comimants have been recorded yef

3. Submission Workflow

An InfoEd submission should be followed through the Workflow Map. Each submission type
has a Workflow Map which are made available through the Portal Configurations button on the
Home tab.

Submissions in a review routing process are found in the yellow Col Approval (Co-Investigator)
or if required the CHI Approval steps.

InfoEd Submission Workflow Chart

New Initial Application =

Chair | Member
Review | Review
1}

cHI |

Approval
1]

n cor | IRE Office IRE Board Approvet
Developmet . Approval | o 1 »  Administrati « a Review o 0
2 'l (1} | 'l 'd 0 w 4 0 'd
_—
Return to Not
Office Approvi
o 0

Modificatio
Req
o
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4. Workflow Status

The current workflow status of a record number, protocol, is listed as the protocol status.

Jrag a column header and drop it here to group by

that column

|:| Record Type Record Number Record Owner { Pl = Record Status Record Title

i == Edi » col 2001914 Test. Password 7 - Appraved Return to Office Testing 4.23.2021
View >

Print View
Risk Minimal Risk it e

Create New >

3 :— Profocol Status: 7 - Approved - In Development  Mew Profocol Created for Password Test on 22-Apr-2021 12:00 FM
Delete Defermination Date: ~ 28-Apr-2021

Bookmark Record

Determination Date To:

Human Subjects Prota

Determination Date From:

-In Development  External Test on 22-Apr-2021 10:21 AM

28-Apr-2021

27-Apr-2022

-In Development  QIP Testing 22-Apr-2021 10:19 AM

The current workflow status of a submission is listed as Status at the submission level.

Record Mumiser
2002180

Submessions (1)

New Protocol Created for Password Test on 18-May-2021 8:08 AM

Creighton Linrsersity

Pasgword Tes

_!1[ Hurmdan Subjssts

Preotacot

» » * Sk agn
Subymispion Initial ﬂpp“cauon Submizsson Humber: 2002180-01  Creabed o 18-May-2021
DocumentForm Add Typo Siatus
reight sty H Applicanon ncomplele sty P

Possible statuses and their respective descriptions are listed below:

Status:

Description:

In Development

The submission is incomplete and has not been submitted to the
IRB Office.

The submission has been submitted and is waiting for Co-

Routing Investigator approval.
IRB Office The submission has been received by the IRB Office.

The submission has been assigned to an IRB Administrator for
IRB Administrator review.

Modification Required

A response is required by the PI.

Member or Chair

The submission is with a reviewer and a determination has not
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Review been made.

On Agenda The submission is on a Board Review agenda.

Approved The IRB submission determination was approved by the IRB.
Acknowledge The IRB submission determination was acknowledged by the IRB.
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